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y PREAMBLE

This Agreement, entered intc this th day of (,

by and between the Board of Trustees of the Passaic County Community

College, Paterson, New Jersey, hereinafter called the "Board" and
A==

the Passaic County Community College Supportive Staff Association,

hereinafter called the "Association".

WILTNESS

Whereas, the Board has an obligation pursuant to Chapter
303, Public Laws of 1968, as amended by Chapter 123, the repre-
sentative of employees hereinafter designated with respect to the

terms and conditions of employment, and

Whereas, the parties have reached certain understandings

which they desire to confirm in this Agreement, be it

Resolved, in consideration of the fdllowing mutual

convenants, it is hereby agreed as follows:
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ARTICLE I

" BARGAINING UNIT

A. The Board hereby recognized the Association as the exclusive

and sole representative for collective negotiations concerning
e

terms and conditions of employment for all full-time Supportive
Staff personnel presently employed or hereafter emploved by the
Board in the following classifications, titles and/or positions
only:

Accounts Payable Clerk

Accounts Receivable Clerk
Admissions Clerk

Cashier

Clerk Typist

College Services Clerk I

College Services Clerk II
Custodian I *

Custodian ITI *

Data Processing Assistant
Facilitator - College Work Study
Financial Aid & Grants Accounting Clerk
Financial Aid Technician

+Head Custodian & Groundsman*
Laboratory Assistant

Library Clerk I

Library Clerk IT

Library Supervisor

Library Technician ITI

Mail Clerk

Maintenance Man*

Maintenance Supervisor*

Media Distribution Clerk

Payroll Clerk

Payroll Clerk II

Printing & Publications Assistant
Receiving & Inventory Clerk*
Registration Assistant

Safety & Security Officer*
Secretary I

Secretary II

Staff Assistant for Data Processing
Staff Assistant for Financial Aid
Stationery Engineer®

Supervisor of Secretarial Services
Switchboard Operator

*Title unique to Physical Plant Department
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For all positions created hereafter, the Association shall have
the right to discuss placement of any ne; positions in the
Recognition section of the Agreement.

The term "Board" shall mean the Beocard of Trustees of Passaic
County Community College, Passaic County, .State of New Jersey or
its duly designated agent(s).

The term "negotiating unit" used in the Agreement shall mean the
bargaining unit as described in Article I, Paragraph (A).

The term "Association" as used in the Agreement shall mean the
Supportive Staff Association of the Passaic County Community
College.

The term "Coilege"‘as used in the Agreement shall mean Passaic
County Community College of Passaic County, State of New Jersey
or its duly designated agent(s).

The term "parties" when used in this Agreement shall mean the
Board and the Association in its capacity as the sole and exclu:
sive bargaining representative for the employeeé in the
negotiating unit.

Unless otherwise indicated, the term "employee" when used herein-
after in this Agreement, shall refer to all employees represented
Ey the Association in the negotiating unit as above defined.

The College agrees not to negotiate terms and conditions of employ-
ment with any member in the bargaining unit individually, or with
any organization or group within the bargaining unit other than
the Association.

If the College reinstitutes any position listed on Appendix A

of this Agreement during the life of this Agreement, that position

will automatically become part of the Supportive Staff unit.
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Further, the minimum salary for that reinstituted position
shall be negotiated and agreed upon by the parties and become
a part of this Agreement.
It is expressly understood and agreed by the parties to this
Agreement that bargaining unit members shall not be replaced in
their unit position by employees of the College who are non-

unit members during the life of this Agreement.

ARTICLE II

UNDERSTANDING RELATIVE TO THIS DOCUMENT

'The College agrees that it shall not, during the period of this

Agreement, affect changes concerning the terms and conditions

of employment inconsistent with Chapter 303, Public Laws of 1968,
as amended by Chapter 123, Public Laws of 1974, except those
that are negotiated and included as a part of this agreement as
admendments. Any such mutually accepted amendments thus

negotiated by the parties shall be reduced to writing and executed

by both parties and shall become part of this agreement.

The College agrees to duplicate and present copies of this Agree-
ment, within a reasonable time, after signing by both parties,

to all Supportivé Staff employees now employed or to be employed
by the College during the duration of this Agreement.
Reproduction costs shall be shared as follows: The Association

agrees to type and reprcduce copies for the Supportive Staff

' Association, and the Administration. The College will provide

the equipment and materials for such reproduction.
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" ARTICLE III

NEGOTIATIONS

The parties agree to enter into collective negotiations over a
successor agreeﬁent in accordance with Chapter 303, Public laws
of 1568, as amended by Chapter 123, Public Laws of 1974. Such
negotiation shall commence no later than October 15 of the date
preceeding the expiration of this Agreement, unless otherwise
agreed in writing by both parties. Any agreement so negotiated
shall apply to all employees within the negotiating unit.
Whenever any representative of the Association is requested by
the College to participate during working hours in negotiation,
grievance proceedings conferences or meetings which are related
to the Association matters, he shall suffer no loss in pay, nor
shall the College be expected to compensate the employee in

any way for the time spent in carrying out such responsibilities,
nor shall he receive extra compensation therefore.

Neither the College nor the Association shall héve or exercise
control over the selection of the negotiation representatives
of the other party, and it is mutually agreed that representa-
tives shall héve all necessary authority to make proposals and

counterpropoéals during negotiations.

ARTICLE IV

BOARD RIGHTS AND RESPONSIBILITIES

The Board of Trustees retains and reserves unto itself all rights,

powers, duties, authority and responsibilities conferred upon
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and vested in it by the laws and constitutionsof the State of
New Jersey and the United States.
All such rights, powers, authority and prerogatives of manage-
ment, possessed by the Board of Trustees are retained subject to
limitations as may be imposed by Chapter 303, Public Laws 1968,
as amended by Chapter 123, Public Laws of 1974 and except as they
are specifically abridged or modified by this Agreement.
The Board of Trustees retains its responsibility to promulgate
and enforce rules and regulations, subject to limitations as
may be imposed by Chapter 303, Public Laws 1968, govérning the
conduct and activities of employees and which are not inconsis-
tent with the' expressed provisions of this Agreement. i
It is expressly understood by and between the parties to this
Agreement that by not exercising the rights hereby stated and
reserved, or by exercising them in a particular way, after dis-
cussion with the Association, the Board shall not be deemed to
have waived any of the rights specifically given to the Board

under this Article.

" ARTICLE V

' ASSdCIATION RIGHTS AND RESPONSIBILITIES‘
The Associatidn shall enjoy such rights and responsibilities and
privileges as are accorded by the Agreement.
The College agrees that each eligible employee of the College may,
on his own volition have the right to join and support the

Association for the purpose of negotiating salary, wages and




—-_—

other conditions of employment. Further he may take part in

any Association or affiliate's activity for his and the

Association's mutual aid without recrimination. It is further

agreed that no employee will be discriminated against by reason

of his membership in the Association, or its affiliates therein.

Menmbers of the Association shall be permitted to transact offi-

éial Association business on College property when such transac-

tions in no way interfere with College business or their scheduled

working hours. Such activities shall not interfere with the

instructional program. .

The Association shall supply at its own cost, or be billed by

the College for all materials, stationery and other supplies

and services required for use in carrying on the administrative,

financial, or operational functions of the Association. The

Association shall have available for its use all services of thek

College Print Shop. Such services shall be provided after normal
. »

working hours.

With the prior approval ofithe,President or his designee, the

Association's duly authorized representatives may be permitted

use of the Cdllege facilities for meeting purposes at such time’

énd placé as will not interfere with, delay, or defer any

activity or function of the College..

A bulletin board in a location designated by the President of the

College for officiél Association purposes shall be proveded in

the building.
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The College agrees to provide a room or robms to be used as a
first aid station equipped with a cot and first aid kit; hot
and cold running water will be located on the same floor of the

first aid station.

ARTICLE VI

" HOURS OF WORK

Normal hours for employees currently employed or to be employed,
shall be 7 hours each day, 5 days per week, exclusive of lunch
periods, to a total of a 35 hour week. (Those titles.unique to
Physical Plant). Physical Plant employees will be required to
work eight hdurs each day, 5 days per week, exclusive of lﬁnch
periods, to a total of a 40 hour week. It is understood and
mutually agreed that operating needs of a department shall govern
the scheduling of shifts and hours. Any permanent change in work-
ing hours will not be made without written notification to the

>

individual employee involved. Notification will be submitted to

the employee twenty working days in advance of the proposed

’schedule change.

It is required that employees be told, when hiréa, that Saturday
or Sunday may be part of the regularly scheduled work week. If

an employee's work schedule involves either Saturday or Sunday or
both, his schedule shall be arranged to afford hiﬁ two consecutive
days off during the week.

When determining work hours the concept of split shifté shall be

avoided.
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" ARTICLE VII

SALARY
The College agrees to establish the minimum salary for all
supportive staff titles covered by the Agreement. Such mini-
mum salary schedule shall be attached as Appendix "B".
Effective July 1, of each year (1978,1979,and 1980) of this
égreement, each non-probationary employee covered by this
Agreement, on the payroll and actively employed on that date

shall receive the following wage increase:

For July 1, 1978 $400
For July 1, 1979 7%
For July 1, 1980 7%

This increase will be added to the June 30 base pay rate of each
employee of each respective year after adjustment to minimum salary.
Included in the base rate will be any merit adjustment awarded
during that year. )

Probationary employees, who are employed and on the active payroll
»

prior to July 1 of any of the three aforementioned years and do

- not become non-probationary until after July 1 will receive the

appropriate increase to their June 30 base pay rate on the date

of their being awarded non-probationary status.

Effective for the first year of the agreement commencing July,

1978 and for each successive year, the College shall grant a

merit increase of $100 té twenty (20) non=probationary members

of the bargaining unit. The increase shall be paid to the em-
ployee in a lump sum on December 15th of each year of the agree-
ment. The President of the Coliége shall determine those employees

who are to receive a merit increase, based upon the recommendations
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of the Deans and other supervisory persénnel, The Association
sﬁall have an opportunity to review the recommendations and
attach their written comments for consideration by the
President. The decision of the President shall be final and
binding and not subject to the grievance and arbitration provi-
sions of this Agreement. .
Effective July 1 of each year (1978, 1979 and 1980) of this
Agreement, the College shall grant longevity pay to each full-
time non-probationary employee covered by this Agreement who
shall have béen employed in a unit recognized position for five
(5) years by'July 1st and who has not already received a longe-
vity increase under this provision. The amount of the increase
shall be 2.5% of the employee's base rate of pay as of June 30th
of that year. Said increase shall be permanently added to the
employee's base rate of pay. This longevity increase shall be
granted only once to a unit member. >
Effective July 1 of each year (1978, 1979, and 1980) of the
Agreement, the College shall grant longevity pay to each full-
time non-probationary employeebcovered by this Agreement who
shall haye been émployed in a unit recognized position for ten
(10) years by July lst and who has not already received the ten
year longevity increase under this provision. The amount of the

increase shall be 2.5% of the employee's base rate as of June 30th

of that year. Said increase shall be permanently added to the

employees base rate of pay. This longevity increase shall be granted

only once to a unit member.
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A list of current salaries for each year of the Agreement shall
be prepared by the College. One copy shall be submitted to the

Association by December 15 (and to include the merit determina-

tion) and another shall be retained in the College's Finance

Department. .
ARTICLE VIII
OVERTIME
1. Work in excess of seven hours a day or thirty-five hours

per week may be requested of an employee.

2. Work in excess of eight hours a day or forty hours per week may
be requested of Physical Plant employees. (Those titles unique
to this Department).

3. It is expected that employees shall cooperate, if possible,
with respect to working overtime when requested.

4. Authorized overtime will be paid at the rate of one and one-

half (1 1/2) times the regular hourly rate of the employee for
more than forty hours for Physical Plant employees and at the
rate of one and one half (1 1/2) times the regular huourly rate
for all other unit members for more than thirty-five hours.
Work must be in excess of one-quarter hour to be counted as

overtime.

Employees shall be compensated at double time and a half (two and

one half time the regular hourly rate) for working on holidays or

Sundays where authorized, when not a part of their regular work week.

ARTICLE IX

FILLING VACANT POSITIONS - PROMOTIONS

All new or vacant positions to be filled by the College shall
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be posted in each major facility of the Collegé on the Associa-
tion Bulletin Board and any other area deemed desirable by the
aﬁpropriate Dean.
The notice shall be posted internally and advertised externally
simultaneously. The posting shall include job title, salary,
job classification, full-time or part-time status, permanent
or temporary status and the number of hours in the normal work
week required. |
1. The College will post all staff recognized unit positions
at the minimum salary level. A candidate may be hired at
the minimum salary or higher at the discretion of the

College. _
2. In the event the College fills a staff recognized unit

position at a salary above the current salary of any unit
member holding the same position, the College shall raise
the current unit member's salary to an amount equal to the
salary of the newly hired employee retroactive to the hiring
date of the new employee, ’
In filling vacancies, the College will wait ten (10] days after
the vacancy has been posted prior to filling the position.
Consideration shall be given to those members of/the unit who
shall apply for éaid positions. All internal applicants shall
be notified in writing as to the decision of the College.
Where the posted position is offered to a current employee of
the College,’and where that employee is earning ébove the offered
salary, said employee shall suffer no salary cut-back, except by

consent.
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In all cases the final decision as to filling éuch new or vacant
poéitions shall rest with the Colleée and its decision shall be
final and binding and not subject to review. However, any viola-
tion of the procedureskof this article may be grieved under the
grievance and arbitration provisions of this agreement.

If a current employee is selected for a new or vacant position

"as defined in (G) below, the employee shall receive a minimum

of’$500 increase in current base salary effective upon the
assumption of duties of the higher level position.

A promotion shall be defined as a bargaining unit position whose
minimum salary level exceeds the minimum salary level of the

position currently held by the unit member.

ARTICLE X

PROBATIONARY PERIOD

All newly hired employees of the College who are covered by this
Agreement, whether or not previously employed by the College,
shall be subject to a probatiohary period and deemed probation-—
ary employees for ninety (92Q) calendar days, commencing with the
first day of their employment. -

Days lost from work because of sickness or accident during the
aforementioned probationary period, shall not be considered in

computing such period. (Notwithstanding any other provision of

this Agreement, the College may at any time during the probationary

period, without notice, layoff, terminate, or suspend such em-
ployees. Such action shall be solely within the discretion of

the College and shall not be subject to re&iewa
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Probationary employees shall not, for the duration of this
period, be entitled to any fringe benefiﬁs, except for holidays
and other closings, as provided under this Agreement. However,
probationary employees shall accrue vacation and sick days
during their probationary period, but shall not be entitled to
take such days unless and until they have completed their pro-

bationary period.

" ARTICLE XI

TERMINATION/RESIGNATION

Non-probationary members of the unit will be given a two (2)

week notice qQf termination. The College shall have no obliga-
tion to give such notice whenktermination is for serious mis-
conduct or as a result of the commission of a serious crime.
Before any termination for reasons of poor or unsatisfactory

job performance, the employee will be given written notice of
such deficiency, prior to the termination, and a reasonable #
opportunity to improve. The written notice shall be given either
by the employee's immediate supervisor or by the appropriate Dean.
This documentation shall be placed in the employee's personnel
file with an.opportunity for the employee to respond to such
written notification.

An employee who is dismissed may appeal this action to the
President of the College or his deésignee. If the President or
his designee determines that the employee's dismissal shall be
sustained, then the employee may appeal to the Board of Trustees.
A hearing on the dismissal shall be held by the Board of
Trustees, or a Committee of the Board or by the Personnel Commit-

tee of the Board, as the Board's judgement dictates. The decision
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arrived at by the Board of Trustees, its Committee, or its
Pefsonnel Committee, after the hearing, shall not be subject to
the Grievance Procedure. The ultimate decision to retain or
dismiss the employee must be made within two (2) weeks of the
date the employee appeals his dismissal. ‘The employee shall be
entitled to have a representative of the Association accompany
him to any meeting that could adversely affect his cdntinued
emploYment.

If an employee is terminated, he shall be paid for all earned
but unused vacation time. If an employee is terminated due to
joﬁ or position elimination and said employee has completed five
(5) years or more of service at the College, the employee shall
receive, upon severance from the institution, one half (1/2) of
his/her accumulated sick leave to a maximum of sixty (60) days.
An employee who resigns from his position shall give two weeks'
written notice to the appropriate Dean. Payment will be made ,
for accrued vacation days upon the proper notification of
términation éf employment. Failure to give the required notice
in writing shall cause the employee to have deducted from his/
her final payment one day of earned and accrued vacation pay for

each day the notice of termination is late.

ARTICLE XII

HOLIDAYS
The College will grant to all employees the following holidays

with full pay:
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Martin Luther King Day Independence Day
President's Day . Labor Day

Good Friday Thanksgiving Day
Memorial Day Day after Thanksgiving

The week between and inclusive of Christmas Day and

New Year's Day
The above holiday schedule will be subject to change as directed
by the academic schedule of the College. At the discretion of
the President or his designee, members of the unit may be re-
quired to perform duties on a day declared as a holiaay. If
this occurs, the member will receive double time and one half
or at his/her option, anothér day off with pay. -
An employee shall receive holiday pay if he/she is actively
employed at the time of the holiday and is not on a leave of
absence, maternity leave or is otherwise absent form the College,
excluding vacation, provided the employee fulfills the eligibility
requirements of this Article. The employeeeis not entitled to ’
holiday pay if the employee is out sick for other than a bona fide
illness the work day before or the work day after the holiday.
This provision will apply only when there has beén a pattern of
abuée with respect to taking of sick leave. The College may, at

its discretion, request a Doctor's certificate tc verify the sick-

ness as bona fide.



ARTICLE XIIT

" VACATION
Employee paid vacation days will accrue from the date of employ-
ment.
Upon initial employment, an employee hired before the twentieth
day of the month\shall accrue one full vacation day for that
initial month.
An employee, during the first year of employment shall accrue
and be eligible to take one vacation day per month of employment
to a maximum of ten days per year. The same shall apply for
the second year of employment. 3
In the third énd fourth year of employment, the employee shall
accrue and be eligible to take vacation at the rate of two
days per month, to a maximum of fifteen vacation days.
Upon completion of his fourth year of employment and in each
subsequent year the employee shall accrue one additional vacatigp

day for each year worked beyond his initial three years of em-

ployment and shall bé accrued according to the following schedule.

Length of Service Maximum Vacation Days
5 years of employment i7 vacation days
6 yeafs of employment 18 vacation days
7 years of employment ’ 19 vacation days
8 years of employment 20 vacation days
9 years of employment 22 vacation days

To be eligible for vacation based upon a month of service, as
provided above, the employee shall not have been absent from
work more than five (5) unexcused working days in said month.

An unexcused work day shall not include sick time if earned.
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The College is obligated to plan and provide opportunity for
vacation leave for supportive staff employees during the fiscal
year in which it is earned. In view of the fact that the full
number of vacation days is not, in many cases, earned‘until the
end of the fiscal year, employees may be authorized to utilize
unused vacation leave for a six month pericd ending December 31
of the year following that in which the vacation leave is earned.
Employees may take all their vacation either at one time or at
various times subject in all caées to the prior apprgval of the
appropriate Dean or his designee. Requests for time off should
be submitted at least three (3) weeks in advénce of said requested
vacation lea&e. Permission will not be arbitrarily withheld.
While employees accrue vacation days during the probation period,
they may not take vacation days until after the end of the
probationary period.
No part of the employee's schedule vacation may be charged to
sick leave unless specifically approved in writing by the

appropriate Dean or his designee.

-ARTICLE XTIV

BENEFITS
The College agrees to continue to provide all current insurance
benefits as required by law including:

Hospitilization with Major Medical
Life Insurance, Pension

as well as the purchasing power privilege which is not required
by law.
An employee shall not forfeit any sick leave or personal leave

for a job-connected disabling injury which is covered by
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Workmen's Compensation Insurance.

The College agrees to continue an employee's contract insurance
benefits, subject to reimbursement in advance by the employee,
during a leave of absence.

Effective July 1, 1978, each eligible member of the unit shall
be entitled to a reimbursement of up to $100'per year for monies
lost under claims submitted under the deductible portion of the
Major Medical policy currently in effect.

The College agrees to establish and maintain a Denta; plan.
This plan shall be provided to all members of the unit at no
cost to the unit member. Dental services may be obtained from
a Dentist of.the individual member's choice and reimbursement
shall be made in accordaﬁce with the terms of the plan. The
College agrees to spend up to a maximum of $100 per year per

employee to provide such coverage.

ARTICLE XV

" TUITION WAIVER/REIMBURSEMENT

1. Full-time employees may be allowed to take up to twenty-
four (24) credits at the College each year with a waiver
of tuition.b All other costs will be borne by the employee.
The employee shall be limited to a maximum of eight (8)
credit hours per semester or term.

2. Of the above twenty-four (24), twelve (12) credits may be
taken without prior approval ofjthe President or his designee.
Those in excess of twelve (12), to a maximum of twenty—-four
(24), may not be taken without the express prior approval of
gthe President or his designee. The withholding of approval

will not be arbitrary or capricious.
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In all cases, courses must be taken outside the normal work
périod.
Employees who are requested to take a special course outside
of Passaic County Community College that relates to their
particular position, shall have the fee for the special course
paid by the College. - Successful completion of the course shall

be noted in the employee's personnel file.

ARTICLE XVI

SICK LEAVE

At the beginning of each fiscal year each employee will be

credited with fourteen (14) days sick leave. Each new employee,

hired after July 1, earns one sick day for each calendar month
of employment from the date he is employed until the beginning
of the nex{ fiscal year,

Sick leave shall be used only for bona fide illness or disability
to an eligible member of the unit. :
Payment under this Article shall be made providing that his/her
Department Head is notified of the absence at the earliest
possible moment and in no event more than one (i) hour after the
start of the shift.

A certificate from the employee's Doctor may be required prior
to payment to verify three (3] or more consecutive days of sick
leave absence, if requested. In addition, no payment shall be
made for absences of employees on Mondays or Fridays or the day
before or after a holiday, a long weekend or an employee's vaca-

tion period unless a Doctor's certificate, is requested, is ob-

tained attesting to the physical inability of the employee to



report to work. This provision shall apply only when there has

been a pattern of abuse with respect to the taking of sick leave.

Proof of illness, where required, may be presented to the appro-

priate Dean as a condition of payment.

ARTICLE XVII

BREAVEMENT LEAVE

All employees covered by this Agreement shall be granted paid

time off for four (4) working days lost immediately following

the date of death of members of the employee's immediate family.
The immediately family shall be defined as husband, wife, mother,
father, son, ‘daughter, brother, mother-in-law, father—in—léw,
and grandparents.

In all cases, to be eligible for such leave the employee must
give notice of absence to his/her immediate supervisor and the
College has the right to request proof of the deceased's rela-
tionship to the employee.

An employee shall not be entitled to bereavement leave if at
the time of death in the family, the employee is on vacatiocn,

or leave, or otherwise is absence from work under any other
provisions of this Agreement. If the commencement of leave
coincides with the commencement of paid vacation leave, post-
ponemeﬁt of the commencement of said vacation leave shall be

granted.
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ARTICLE XVIII

JURY DUTY
An employee called for jury duty may be Qranted one (1) annual
leave to fulfill such duty with full pay provideﬁ the employee
endorses to the College funds received for payment fof such
duty. An employee on jury duty is expected to report td work
when he/she is not actively serving as a juror, provided he/she
has been excused by the Judge or other duly authorized Court
official.
When an employee receives a subpoena for jury duty, he must

present the notice to his supervisor immediately.

ARTICLE XIX -

PERSONAL/PROFESSIONAL LEAVE

Personal leave up to three (3) days per fiscal year shall be

permitted for matters which cannot be cared for in free time.

Payment under this provision shall be made provided a minimum

of one (1) weeks' notice shall be given of the intention to take
a personal day except in cases of emergency situations. This
notice shall be given to the appropriate Dean. A reason shall
not be reguired to be stated and personal leave days shall not

accrue beyond a fiscal year.

Professional leave may be granted for a maximum of three (3)

days without pay. Requests for such leave must be made in
writing through the employee's supervisor at least two (2)

weeks in advance of such requested leave.

ARTICLE XX

MEDICAL LEAVE

An employee who has completed six (6) months or more of continuous
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service may be granted a leave of absence for medical reasons,
without pay, for a period up to six months by the Board of
Trustees. If additional leaves are reqﬁired, they may be granted,
but thg total of such leaves shall not exceed two years. The
empléyee shall be asked to present a doctor's certificate in
support of this requeét. The émployee may not be gainfully
employed during this period. During the period of leave, the
College may continﬁe to pay all health benefits within the limits
prescribed by law. An employee shall be required to present a
doctor's certificate indicating that said employee ié physically
able to return toc work. An employee will not accrue benefits
during this ﬁeriod, nor will the employee accrue senioritj; How;

ever, there will be no loss of seniority or accrued benefits.

ARTICLE XXI

MATERNITY LEAVE

Employees who become pre§nant shall within a reasonable time »
thereafter notify the Office of the President in writing. The
notification shall include a doctor's certificate giving the
anticipated date of birth.

1. Unpaid Leave

(a) Maternity leave without pay will be granted to eligible
employees who have completed six (6) months or more of
continuous full time service. Leave shall be up to a
maximum of six (6) months.

An extension may be granted up to another (6) months for
a total of 12 months.
(b)] Leave will be granted upon written application at least

>three (3) weeks in advance of said leave.
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Except as provided herein, an employee will not accrue
benefits during any period of leave nor will she con-

tinue to accrue seniority. However, there will be no

loss of seniority or accrued benefits.

2. Disability Leave for Pregnancy

(a)

(b)

Those employees who become pregnant and who desire to
continue to work shall so notify the Office of the
President in writing within a reasonable time after
pregnancy is determined.

Anytime that the ability of the employee who has become
pregnant, to continue working is in question, the
President can require, and the employee shall provide,

a statement from the employee's attending licensed
physician qualified to make certification on pregnancy
related matters certifying the expected date of delivery,
the individual's physical ability to continue working ,
and the date up to which she will be physically able to
continue work in the opinion of the physician. Employees

will be permitted to work as long as their doctor

certifies that they are physically able to do so6 and so

long as they satisfactorily perform their assigned jobs.
The College reserves the right to request that the
employee be examined by a second qualified physician de-
signéted by the employee. The employee may decline

such examination and thereby choose to begin the leave
immediately. If any differences of medical opinion should

arise between the second physician and the employee's

first physician, the College may request expert consul-
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tation, in which case the Passaic County Medical
Society, 30 East 30th Street, Péterson, New Jersey
07514, 201-279-1900, shall appoint an impartial
third physician, who shall examine the employee and
whose medical opinion shall be conclusive and binding
on the issue of medical capacity to continue working.
The expense of any examination requested by the College
under this paragraph shall be borne by the College.

(c) Disability leave shall be granted for a reasonable
period of time but shall not continue past'£he end of
the physical disability. The time for leave initially
gréﬁted may be extended upon written request to the
Office of the President with an accompanying proof of
continued physical disability. Subsequent requests for
extension must also be applied for in writing accompanied
by a doctor's certificate of continued disability.

; ¥
A pregnant employee shall be granted earned sick leave
with pay pursuant to Article XVI for such period of
time that she is physically able to perform her work
prior to the expected delivery and after the actual
‘date of birth. Such utilization of sick leave shall be
subjeét to all requirements and conditions for the use
of sick leave.

An employee who indicates a desire to return to her employment

on or before the expiration date of her leave shall be reinsfated

to her former position or to a position of like status and pay

without loss of benefits or service credit, provided that she

gives a two week notice under the circumstances of the Personnel
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Office of her inténtion to return and provides certification
from her physician to the effect that she is physically fit and
ready to commence working. Failure to give such notice shall

result in a waiver of the right to return.

ARTICLE XXIT

LEAVE OF ABSENCE WITHOUT PAY

An approved leave of absence without pay may be granted’to a
member of the unit. The leave shall not exceed six (6) months.
Requests for such leave shall be made in writing to the President
of the College, or his designee, at least three (3) months prior
to the commencement of said leave. | N
If said‘ieave is denied by the President, the denial may be

appealed in writing to the Board of Trustees. The decision of

the Board shall be final and not subject to the Grievance and

Arbitration provisions. Such appeal must be made within ten (10)

»

school days after denial by the President.

Approval of leave may be granted for such reasons:

1. Recuperation from ill health |

2. Unusual and/or unavoidable personal situation

3. Professionai advancement

4. Any other reasons deemed appropriate by the College

The College agrees to continue an employee's insurance benefits
during the leave subject to reimbursement in advance by the
employee.

An employee who indicates a desire to return to his/her employ-
ment on or before the expiration date of his/her leave shall be

reinstated to his/her former position or to a position of like
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status and pay without loss of benefits or service credit,
pfovided that he/she gives a two week notice under the circum-
stances to the Personnel Office of his/her intention to return
and provides éertification from his/her physician (where applica-
ble) to the effect that he/she is physically fit and ready to
commence working. Failure to give such notice shall result in

a waiver of the right to return.

" ARTICLE XXTII

" RETURN FROM LEAVE

Upon return from leave, an employee shall receive the salary
employed at prior to commencing leave. B
All benefits to which an employee was entitled at the time of

his leave of absence began, including unused accumulated sick

leave and unused vacation days and seniority shall be restored

to him upon his return, and he sall be assigned to the same

position which he'held at the time the leave began, if available
or, if not, to a substantially equivalent position.

Except as provided herein, an employee will not accrue benefits
during any period of leave nor will he continue to accrue senior-

ity. However, there will be no loss of seniority or accrued

benefits.
ARTICLE XXIV
GRIEVANCE PROCEDURE
Purgose

The parties agreed that it is in their best interest that all
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grievances should be resolved promptly, fairly and equitable.

1. The following procedure which may be‘initiated by an
employee and/or the Association acting as his or her repre-
sentative shall be the sole and exclusive means of seeking,

~adjusting, and settling grievances.

2. Whenever any representative of the Association or ahy
employee is mutually scheduled by the parties, during
working hours, to participate in grievance procedures, such
employee shall suffer no loss in pay or benefits.

Definition of a Grievance

A érievance is an allegation by an employee or the Association
that there hés been:
1. A breach, misinterpretation or improper application of terms
of this Agreement, or
2. An arbitrary or discriminatory application of the policies
of the Board of Trustees, related to terms and conditions
, : »

of employment.

Informal Procedure

An employee may orally present and discuss a grievancé with his
immediate supervisor om an informal basis. At the employee's
6ption, he may request the presence of an Association representa-
tive. If the employee exercises this option, the supervisor may
determine that such grievance be moved to the first formal step.
Should an informal discussion not produce a satisfactory settle-
ment, the grievant may, within three work days, move the grievance

to the first formal step.
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D. Formal Steps

l. Step One
A grievant shall initiate his or her grievance in writing and
present if formally to his or her Dean, and such Dean or the
designee thereof shall meet with the grievant within five
(5) work days, and a representative of the Association, for
the purpose of discussing the grievance. The decision shall
be rendered in writing to the employee and the Association
representative within 7 work days of the conclusion of the
discussion of the grievance.
2. Step Two
If the grievant is not satisfied with the decision rendered
at Step One, he or she may submit his or her grievance to
the College President. The President will hear the grievance
and where appropriate, witnesses may be heard and pertinent
records received. The hearing shall be held within 7 work
days of receipt of the grievance, and the decision shall be
rendered in writing to the employee and the Association
representative within 7 work days of the conclusion of the
‘hearing of the grie&ance, then, | |

3. Step Three

If. the grievant is not satisfied with the disposition of
the grievance at Step Two, he/she may appeal to the Board of
Trustees on the record. The appeal shall be accompanied by
the decisions at the prior steps and any written record that
has been made part of the preceeding hearings as well as
whether 6r not the employee will be requesting a hearing.

The Board of Trustees may sustain, modify, or reverse the



decision made at Step Two on the record or may on its own,
conduct a hearing cohderning the griévance. In the event
the Board of Trustees acts upon the written record,‘the
decision shall be rendered in writing to the aggrieved em-
ployee and the Association representative within 13 work
days of receipt of the grievance at the Step Three level.
In the event a hearing is requested, such hearing shall
commence on or before the next Board meeting providing the
notice is received six working days prior to the next Board
meeting. If notice is given less than six work days prior
to the meeting, then the hearing will occur prior to the
followiné Board meeting, and where appropriate; witnesses
may be heard and pertinent records received. The decision
shall be rendered in writing to the aggrieved employee and
the Association representative within 10 work days of the
hearing.

Step Four

If the aggrieved employee is not satisfied with the disposi-
tion of the grievance at Step Three, the Association, as a
representative of the employee, shall file a notice, within
10 wérk,days of the receipt of the decision of the Board of
Trustees, requesting‘submission to arbitration. Within 10
work days after such written notice of submission to arbi-
tration, the Board of Trustees and the Association shall ob-
tain a commitment from said arbitrator to serve. If the
parties are unable to agree upon an arbitrator or are unaBle

to obtain such a commitment within the specified period, a

"request for a list(s] of arbitrators may be made to the
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American Arbitration Association forvthe selection of an
arbitrator.
Such notice of the grievant shall set forth a statement of
the issue to be decided and the specific provisions of the
agreement involved. Unless the parties agree in writing be-
fore the hearing that the Arbitrator's decision shall be
binding; the Arbitrator's decision shall be advisory only,
and said decision shall be limited to the interpretation,
application, or violation of the contract lanéuage. The cost

of the Arbitrator shall be borne by both parties equally.

E. Time Limits

l.

A grievance must be filed at Step One within forty-five (45)
work days from the date on which the act which is the subject
of the‘grievance occurred or forty-five (45) work days from
the date on which the individual employees should reasonably
have known of its occurrence.

In the event the time limitations imposed under Steps One
and Two above, as to discussion, hearing and decision are
not complied with, the grievance shall, upon request, be
moved to the next higher step.

Should an employee be dissatisfied with the -decision or
should no decision be forthcoming in the prescribed time,
he/she may submit his/her grievance to the next step, within
five (5) calendar days to Step Two and within seven (7) days

to Step Three.
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4.‘ Where the subject of a grievance suggeéts it is appropriate
and where the parties mutually agree, such grievance may
be initiated at or moved to Step Two or Three withouﬁ a
hearing at a lower step.

5. Where a grievance directly concerns and is shared by more
than one employee, such group grievance may properly be
initiated at Step Two if such step is the first level of
supervision common to the several grievants.

6. No adjustment of any grievance shall impose retroactivity
beyond the date on which the grievant recognized or reason-
ably should have recognized that he/she was grieved, except
that payroll errors and related matters shall be corrected
to date of error.

Time limits provided for in this Article may be extended by
mutual written agreement of the parties at the level invodlved.

Nothing in this Article shall be construed as compelling the »

Association to submit a grievance to arbitration.

No reprisal of any kind shall be taken against any participant

in this grievance procedure by reason Qf proper participation in

such proqédure.

Grievance reéords shall not be part of the personnel file utilized

in the retention process unless such grievance records pertain

to the matter under ccnsideration.

The disposition of any grievance at any step of the grievance

procedure, Or byAagreement between the College or the Board of

Trustees and the grievant or Association, .shall be final and

binding upon the employee, employees or persons who are involved

or affected thereby;
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Saturdays, Sundays, holidays and any days the College is closed
for staff shall be excluded from the computation df "working
day" as the term is used in this procedure.
It shall be the general practice of all parties of interest to
process grievances during times which do not interfere with the
assigned responsibilities of the parties concerned.
The number of days indicated at each step will be considered as
maximum and every effort shall be made to expedite the process.
?he time limitations in the procedure shall be considered to be
of the essence and not merely procedureal. The failure to file
a grievance within the prescribed time limits shall constitute
a waiver of éhe grievance.
It is expressly understood and agreed that in addition to the
exclusions from the provisions of the grievance procedure which
are contained elsewhere in the agreement, the following are not
subject to the grievance procedure in this agreement.
1. Matters involving the discretion of the Board of Trustees.
2. Any questions concerning the duration of this Agreement.
3. Any matter where the Board of Trustees is without the
expressed or implied authority to act.
4. Any éction of the Board of Trustees which is prescribed by
law.
Matters pertaining to termination shall be grievable under this

agreement only upon the basis of claimed procedural violations.

In all such cases the burden of proof shall be upon the grievant.

Where appropriate, the remedy shall be to remand the matter to

the proper level for reconsideration of the matter and elimination
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of defects in the procedural process.
If an employee covered by this Agreement has a complaint which
he wishes to discuss with his Supervisor, he is free to do so
without recourse to the grievant procedure.
A grievance may be withdrawn by the inifiator of the grievance

at any level.

" ARTICLE XXV

~JOB DESCRIPTION

There’shall be on file in the Office of the President a job
description for every bargaining unit position. Such descrip-
tion shall be available to an individual member of the bargaining
unit for perusal upon reasonable request,

The initial development of these deécriptions shall be the respon-

sibility of the College. The individual unit member presently

employed in a position covered by this agreement shall have the

right to submit his written suggestions, concerning his own job’
description, to the appropriate Dean for consideration, prior to
the adoption of the description covering his own positions.

The College shall have the right to change any job description
during the termbof this Agreement from time to time as it deems
desirable. Before the change is made, the employee affected by
such change shall be notified and given an opportunity to comment
upon said contemplated change. However, the final decision

shall rest with the Board.
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D. Where the contemplated change in the job description will sig-
nificantly alter the duties, responsibiiities and workload of
"the affected employee, the College shall notify the Association
of its intent to implement such change. The Association shall
have the right to negotiate with the College the impact of such
change in the job description on the individual employee who is

thereby affected.

ARTICLE XXVI

- PERSONNEL FILE/PERFORMANCE APPRAISAL

A. The official personnel file on each employee shall be maintained
in the Office of the Dean of Business Affairs. Any employee
may make a request, in writing, to see his personnel file. All
matérials within the file other than references for employment
purposes shall be made available to the employees. The file
shall not be removed from the office by the employee. After six
kmonths of emplbyment, the employee may request to see his or her
references. The College will ask the party (ies), who gave the
references, to release the reference to the employee. If the
party refuses to release the references, the employee may request
to have that reference removed from his file. All released
references shall be shown to the employee, upon request. |

B. An employee will be advised of any derogatory material concerning
conduct or service which has been placed in the employee's per-
sonnel file. Upon reasonable request, the employee will have an
opportunity to review such material and shall acknowledge that

he/she has reviewed the material by fixing his/her signature to the
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copy which has been filed. The employee will also have the
opbortunity to submit‘a written answer to such material and
such answer shall be included with the file copy.
If an employee feels certain materials within the filé should
be deleted, he may ask for a review of his file. If the appro-
priate Dean is in agreement with the employees’regarding the
elimination of certain material, then it shall be destroyed.
Employees shall be evaluated by their immediate supervisors at
least one (1) time in each year.
A written evaluation report will be prepared in each instance
and a copy will be furnished to the individual employee followed
by a confereﬂce between the émployee and the immediate super-
visor for the purpose of improving the employee's work performance.
The evaluation report will provide space for employee comments,
if any. Employees will sign each evaluation report indicating
that they have read same and reviewed its contents with their
immediate supervisor. Thereafter, the report will become a part
of the employee's personnel file.
The appropriate Dean may affix comments to any evaluation report
and/or may conduct an ihdependent evaluation if the Dean so
chooses.A In this event, the employee shall be afforded all rights

under (F) above.

ARTICLE XXVII

SAFETY AND HEALTH

No employee shall be required to perform work;undef conditions
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which violate safety and health rules andvstandards established

either by the College or any Local, State or Federal agency.

B. An employee who has good reason to believe that the job to which
he has been assigned may be in violation of applicable health
and safety standards, must immediately notify his supervisor.

The supervisor will have the right to determine whether perform-
ance of the job would be in violation of such health and safety
standards.

C. If the employee disputes the decision of his immediate supervisor,
he may take- Ehe matter up with the appropriate Dean.

D. Any employee who observes a condition whichAhe.considers to be
creating a safety or health hazard is required to immediately
report such condition to his supervisor, or in his absence, to
any College official of equal or superior rank.

E. Ah appropriate procedure to be followed in all emergencies shall
be posted by the College within a reasonable period of time

following the signing of this Agreement.

" ARTICLE XXVIIT

" RESOLUTIONS

Copies of resolutions and policy statements that are made by the
College pertaining to employees within the bargaining unit shall
be produced for the Association to enable it to maintain current

files.
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ARTICLE XXIX

RESIGNATION

When voluntarily resigﬁing from employment, all members of the unit
shall give two (2) calendar week's notice of resignation. Failure
to give such notice shall automatically forfeit one day of earned
vacation pay for each day the notice of resignation is late. All
notices shall be in writing and directed to the Personnel Office.

{See Article XI, Section E).

N ARTICLE XXX

SCOPE OF AGREEMENT

A. The Board and the Association acknowledge that during negotiations
which resulted in this Agreement, each party had the unlimited
right and opportunity to make demands and proposals with respect
to all mandatory subjects of collective negotiations. The Board
and the Association have negotiated in good faith with fespect
to these subjects and the understandings and agreements arrived’
at by and between the parties after the exercise of that right,
are set forth in this Agreement.

B. The parties agree that, fof the duration of this Agreement,
there shall be no obligation on either party to bargain collectively
with respect to any subject or matter, whether or not specifically
referred to or covered in this Agreement, except such subject or
matter that may not have been within the knowledge or contempla-
tion of the parties at the time they negotiated or signed this
Agreement. This Agreement may not be altered, changed, added to,
deleted from or modified in whole or in part, except by an

instrument in writing only executed by both parties.
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C. Unless specifically stated in the Agreement nothing in the Agree-

ment shall deprive the College or the Association Members of

services or benefits thertofore performed or provided}by either party.

ARTICLE XXXI

SAVINGS CLAUSE

If any provision of this Agreemeni, or any application of this Agree-
ment to any employee or group of employees is held to be contrary to
léw, then such provision shall not be deemed valid and subsisting,
éxcept to the extent permitted by law, but all other provisions or
applications shall continue in full force and effect. 1In the event
of the above circumstances, then either party shall have the right
immediately to reopen negotiations with respect to a substitute for

the affected provision.

ARTICLE XXXIT

LAY OFF . R

A. When and if a layoff becomes necessary, unit members shall be laid
off in inverse order of seniority by position within a department,
provided the employee who is retained is qualified, in the judge-
ment of the College, to.perform the remaining duties. The decision
to layoff employees and the determination of qualification (if more
than one employee was hired at the same date) to perform duties
shall be solely within the discretion of the College and shall not
be subject to the grievance and arbitration provisions of this
Agreement.

B. The College shall notify the employee of layoff in accordance with
the provisions of Articlg XI of this Agreement.

C. As a result of a layoff and in accordance with the statutes
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governing the pension and health plans, the Colleée shall:

1. Terminate all his/her group life insﬁrance coverage
thirty-one (31) days after his last pension contribution.
During the 31 day period the employee may convert pért or
all of his group life insurance coverage to an individual
life insurance contract with the carrier by contracting
his/her local insurance agent.

2. Terminate his/her State Health Benefits coverage at the
close of the month following the month the employee leaves
the payroll. Blue Cross, Blue Shield and Rider J coverage
will be offered to him on a direct pay basis under an
individuél contract by the Blue Cross/Blue Shield plans.

3. The employee may maintain or withdraw his/her contributions
in a lump sum from the Public Employees Retirement System.
In all cases the rules and regulations as established
under the health insurance, life and pension plans shall
govern.

Recall of employees will be in reverse order of layoff provided

the employee is qualified to perform the duties of position

which is available, in the judgement of the College. Employees
éhall reﬁain sﬁch.right of recall for vacant positions for two

(2) years from the date of their layoff.

1. Notice of recall shall be sent to the employee by registered
mail to the last known address given to the College by the
employee. It will be the responsibility of the employee to

provide the Personnel office with a current address.



oL

2. The employee shall have two (2) weeks in which to notify
the College of his/her decision to aécept the position
offered. If he/she does not notify the College within this
time, he/she shall be deemed to have declined the position.

3. If the employee accepts the position,:he shall have two (2)
weeks from the date of his acceptance to return to work.
The College shall determine the date of rehiring, so long as
it provides at least two (2} weeks. If the employee does
not report to work on the date required, except for a justi-
fiable reason, he shall be deemed to have waived his opportun-
ity to return to work. B

4. An emplofee shall not continue to accrue seniority after his
termination date. However, if he returns to a position at
the College he will be given credit for all past seniority
he has accrued.

5. Upon rehire the employee shall receive the minimum rate of ,
pay then in effect for the position in which he is hired,
except where the employee was earning more in that position

at the time of layoff, in which case he shall receive the

rate he was earning at the time he was laid off.

ARTICLE XXXIII

PAY PROCEDURE

Employees will be paid semi=monthly on the fifteenth and the
end of each month. If the pay day falls on a holiday or a week-
end, the pay will be available on the day prior to the holiday

or weekend.
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to conduct negotiations during the course of this Agreement
or a waiver of any rights of the parties pursuant to this

Agreement.

ARTICLE XXXV

DUES DEDUCTION

The College agrees to deduct from the salaries of its employees
dues which said employees individually and &oluntarily authorize
the College to deduct. Such deductions shall be made in compli-
ance with Chapter 233, New Jersey Public Laws of 1969, N.J.S.A.
(R.S.) 52:14-15.9e. Said monies, together with records of any
collections, ‘shall be transmitted to the Treasurer of the
Association. Employee authorizations shall be in writing and
such authorization shall continue in accordance with the law
until a notice of withdrawal is filed by the employee.

During the life of this Agreement there shall be any change in
the rate of membership dues, the Association shall furnish to
the College written notice sixty (60) days prior to the effec-
tive date of such change. It is understood that the only
obligation of the College shall be to remit to the Association
the total deductions.

The Association will provide the initial necessary "checkoff:
authorization"” fqrm and deliver the signed forms to the President,
or his designee. Upon the College's compliange with the pro-

visions of Chapter 233, the Association shall identify, defend

and save the College harmless against any and all claims, demands,

suits or other forms of liability that shall arise out of or by

reason of action taken by the College in reliance upon salary



deduction authorization cards submitted by the Association to

the College.

ARTICLE XXXVI

MISCELLANEQUS

Any employee who is assigned and does work more than three (3)

consecutive hours in excess of his regularly assigned shift

shall be afforded the opportunity to have a dinner hour.

Should an employee be called in to work outside of his regularly

scheduled shift, he shall be guaranteed a minimum of  two hours

of overtime pay from portal to portal.

Any member of the unit who is required'to use his own automobile

on official college business, either inside or outside of the

City of Paterson, will be reimbursed by the College for expenses

thereby incurred, on the following basis: :

1. The mileage rate to be paid for the use of a privately owned
automobile used on official college business is fifteen cents
(15¢) per mile.

2. The College will reimburse the employee for all tolls and
parking charges incurred while he is travelling on official
college business. Receipts must be submitted by the employee
in order to obtain reimbursement.

3. The College is not responsible, or will it reimburse any
employee, for any costs incurred as a result of the commission
of any parking or traffic violation while the employee is on
official college business.

4. Any employee travelling on official college business is

expected to have a valid driver's license and to be adequately
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protected by personal liability and property damage insurance,
obtained at their own expense. The College assumes no liability
as to either the employee cor any third party for personal injury
or property damage sustained while the employee is travelling
on official college business.
Should an employee be required to travel on college business
which takes him reasonably close to the normal route either to
or from work usually taken by such employee, and such travel is

required at a time when the employee will continue on to work

‘at the College or to his home, after such business is concluded,

the College shall be required to reimburse the employee only
for the distance travelled between the College and the location
where the employee is to transact said business for the College.
The College agrees to provide the Association with a copy of

the procedure to be utilized for approval of an employee's use

of his own automobile on official college business. The College

further agrees to inform the Association of any charges which it
makes in this approval procedure and to provide, within a

reasonable time thereafter a copy of the revised procedure.

Uniforms

1. The College shall provide uniforms for the employees work-
ing in the following unit positions:
Custodian T Maintenance Man

Custodian II Maintenance Supervisor
Head Custodian & Groundsman Safety & Security Officer
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Uniforms must be worn properly and neatly during all working
hours and may not be worn during non work days.

2. The College shall make protective clothing available at work
locations where necessary for employees working in the
following bargaining unit positions:

Data Processing Assistant
Laboratory Assistant
Media Distribution Clerk
Printing & Publications Assistant
Clerk Typist (Secretarial Services Section)
Receiving and Inventory Clerk
Supervisor of Secretarial Services
Protective clothing is to be worn at all appropriate times.

The College is not responsible for damage to personal cloth-

ing of any College employee.

ARTICLE XXXVII

" DURATION
The Agreement shall be effective as of July 1, 1978 and shall continue

in effect until June 30 1981 »

——

IN WITNESS WHEREOF, the Association and the Board have caused this

: . ) - 2/’0
Agreement to be signed this ¢ - day of ﬁfb%gk- , 1978, by the

Chairman of the Association and the Chairman of the Board of Trustees.

,//f///;;z;fgféjpz;;z§j2>of Trustees éhéirdéﬁlb&j%éédciation '
1tnegs: /;;7 Witness: /€§?>¢4:z¢4/242;¢4{2k_,
(4 Tl / M /
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Accountant

Accounting Clerk

Artist

Audio Visual Technician
Examination Technician
Laboratory Technician
Library Technician I
Machine Operator
Mechanic

APPENDIX A

" PRIOR POSITIONS

Painter

Para Professional
Photographer

Print Shop Operator I
Print Shop Operator II
Purchasing Clerk
Research Assistant
Secretary/Bookkeeper
Secretary III



" APPENDIX B

% i Salary
* ' : " Minimum
Accounts Payable Clerk ’ ~$ 7,000
Accounts Receivable 7,000
Admissions Clerk 7,000
Cashier - , 7,200
Clerk Typist 7,000
College Services Clerk T 7,000
College Services Clerk II : 8,000
Custodian I - 7,500
Custodian IT 8,000
Data Processing Assistant 10,000
Facilitator - College Work Study 8,000
Financial Aid & Grants Accounting Clerk 8,000
- Financial Aid Technician 8,000
Head Custodian & Groundsman 9,000
Laboratory Assistant » 10,000
Library Clerk I 7,000
Library Clerk II 7,500
Library Supervisor 8,000
Library Technician : 8,500
Mail Clerk . ' 7,000
Maintenance Man : 8,000
Maintenance Supervisor : 12,500
Media Distribution Clerk 7,000
Payroll Clerk 7,000
- Payroll Clerk II 9,000
‘Printing & Publications Assistant 12,000
Receiving & Inventory Clerk 7,800
Registration Assistant 8,000
Safety & Security Officer , - 8,800
Secretary I 7,000
Secretary II 7,500
Staff Assistant for Data Processing -~ 10,000
Staff Assistant for Financial Aid 10,000
Stationery Engineer : 13,500

Supervisor of Secretarial Services - 9,000



